
Appendix 2. Roster

1. Register score by 100% grading scale. For the last three columns of Semester Score, Final 
Score and Total Score (each score is a percentage out of 100%), leave them blank until you 
have input the Semester Score and Final Score into Tianhua正方教务系统. The Total Score 
will be calculated by the computer. Write down the scores below 60 in red.

2. The Final Score of written exam should be exactly the same as the score on test paper.
3. 100% Total score = (up to) 60% Semester score + 40% Final score. Discuss with the 

coordinator first when you decide to change the percentage of semester score higher than 40%.
4. Semester score includes homework assignments, quizzes, attendance and etc. Keep a record 

of them regularly. For the attendance, please use the symbols listed at the bottom of the 
ROSTER. Keep three samples of each assignment.


	_top
	oster
	_top

